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HOW TO VIEW UNPAID ITEMS 

 

 

Click on “Payment Records”  
 - Item#1 is paid (as it contained time of paid information) 
 - Item#2 & 3 are unpaid due insufficient fund in account 
  
To view only unpaid item, you can select “unpaid” by clicking on the down arrow  
 

 

 

 
 
 
 
 
 
 


